BQ NOQI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Sb: 645 /QD-BNV Ha Noi, ngay 09 thang 6 nam 2026

QUYET PINH

Vé vi€c cong b6 thi tuc hanh chlnh mai ban hanh tai
Nghi dinh s0 318/2025/ND-CP quy dinh chi tiét mot so diéu ctia Luat Viéc lam
ve dang ky lao dong va hé thong thong tin thi truwong lao dong linh vuc viéce
lam thudc pham vi chirc ning quan ly nha nwéc ciia B§ Noi vu

BO TRUONG BOQ NOI VU

Can cit Nghi dinh s6 25/2025/NP-CP ngay 21 thing 02 nam 2025 ciia Chinh
phu quy dinh churc nang, nhiém vu, quyén han va co cau t6 chire ciia Bé Néi vu;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 ciia Chinh
phii vé kiém soat thii tuc hanh chinh; Nghi dinh sé 48/2013/ND-CP ngay 14
thang 5 nam 2013 ciia Chinh phii sira doi, b6 sung mot sé diéu ciia cac nghi dinh
lién quan dén kiém sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay
07 thang 8 nam 2017 ciia Chinh phii sira doi, b6 sung mét sé diéu cia cdc Nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh;

Theo dé nghi cua Chanh Van phong Bo va Cuc truong Cuc Viéc lam.
QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh méi ban hanh
tai Nghi dinh s6 318/2025/ND-CP quy dinh chi tiét mot s6 diéu ctia Luat Viéc 1am
vé dang ky lao dong va hé théng thong tin thi truong lao dong linh vuc viée lam
thudc pham vi chirc nang quan 1y nha nudc cua Bo Noi vu (Phu luc kem theo).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tur:

a) Ngay 01/7/2026 dbi voi hd so, trinh ty ding ky, diéu chinh thong tin dang
ky lao dong dbi voi nguoi lao dong thudc dbi tuong tham gia bao hiém x3 hoi bat
budc theo quy dinh tai Diéu 5 va Biéu 7 Nghi dinh s6 318/2025/ND-CP;

b) Ngay 01/01/2027 dbi véi ho so, trinh ty dang ky, diéu chinh thong tin
dang ky lao dong ddi voi ngudi lao dong dang co viéc lam khong thudc doi
tugng tham gia bao hiém bt budc, nguoi that nghiép theo quy dinh tai Piu 6 va
Piéu 7 Nghi dinh sb 318/2025/ND-CP.



Piéu 3. Chanh Vin phong Bo, Cuc truong Cuc Viée lam, Vu trudng Vu
Phap ché, Thu trudng cac don vi thudc va tryc thugc Bo, Thu trudng cac don vi
c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT. BQ TRUONG
- Nhu biéu 3;
- Bo trudng (dé b/c);
- Cac Thur trudng;
- Van phong Chinh phu,
- B6 Tu phap (Cuc Kiém soat TTHC);
- B6 Tai chinh (Bao hiém x4 hoi Viét Nam);
- UBND, SNV cic tinh, thanh phé truc thuoc TW;
- Trung tdm CNTT (dang tai website);
- Cac Vu: CCHC, PC;
- Luu: VT, CVL, VP (VTLT&KSTTHC)H.An.
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PHU LUC
THU TUC HANH CHINH MOT BAN HANH TAI NGHI PINH SO 318/2025/NP-CP QUY PINH CHI TIET MQT

SO PIEU CUA LUAT VIEC LAM VE PANG KY LAO PONG VA HE THONG THONG TIN THI TRUONG LAO
PONG LINH VUC VIEC LAM THUQC PHAM VI CHUC NANG QUAN LY NHA NUGC CUA BQ NOQI VU

(Ban hanh keém theo Quyét dinh s6

/0D-BNV ngay

thang 6 nam 2026 ciia B truong Bo Noi vu)

PHAN I. DANH MUC THU TUC HANH CHiNH MOI BAN HANH

STT

Tén thu tuc hanh chinh

Linh vue

Co quan thuc

Piéu kién cung
cap DVC truc

Hiéu luc ke

hien tuyén toan trinh tir ngay

bing ky lao dong dbi voi nguoi lao dong

1 | thudc doi tuong tham gia bao hi€ém xa hoi Viée lam Bao hiém x4 hdi D oax 4
bat budc - Viét Nam bu diéu kién 01/7/2026
Diéu chinh thong tin dang ky lao dong ddi

2 | v6i nguoi lao dong thudc dbi tuong tham Viéc lam Bao hiém x4 hdi e h 1
gia bao hiém x hoi bt bude ' Viét Nam bu dicu kién 01/7/2026
Ding ky lao dong doi v6i ngudi lao dong

3 dang co viéc lam khong thudc doi tuong o
tham gia bao hiém xa h¢i bat bugc, nguoi Viée lam Bo6 Noi vu Pu diéu kién 01/01/2027
that nghiép
Diéu chinh thong tin ddng ky lao dong déi

4 | voinguoi lao dong dang c6 viée lam va Viée lam . oo
khong thugc doi twong tham gia bao hiem ' Bo Not vu Du dicu kién 01/01/2027
xa ho1 bat budc

5 Piéu chinh thong tin ding ky lao dong o
trong truong hop thay doi tinh trang tur Vige lam Bo N¢i vu Du diéu kién 01/01/2027

nguoi o viée lam sang nguoi that nghiép
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Diéu chinh thong tin dang ky lao dong
trong truong hop thay doi tinh trang tur Viée lam . Lo
ngudi ¢ viée 1am hodc nguoi that nghi¢p ' BO Noi vu bu dicu ki¢n 01/01/2027
sang khong tham gia hoat dong kinh té
Diéu chinh thong tin ding ky lao dong
trong truong hop ngudl lao dong giao ket Vice lam Bo Noi vu Pu didu kién 01/01/2027

hop dong lao dong voi nhi€u nguoi su
dung lao dong c6 nhu cau cdp nhat bo sung

* Tek +84-28-3930 3279 * www.ThuVienl



PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Ping ky lao dong d6i véi ngwoi lao dong thudc ddi twong tham gia
bao hiém x4 hdi bat budc

1.1. Trinh tw thuc hién

Buéc 1. Nguoi lao dong cung cdp cho ngudi st dung lao dong nhiing
thong tin co lién quan tai To khai ding ky tham gia bao hiém x4 hoi quy dinh tai
khoan 1 Piéu 5 Nghi dinh s6 318/2025/ND-CP va chiu trach nhiém vé tinh
chinh xac théng tin.

Budc 2. Nguoi su dung lao dong dang ky thong tin dang ky lao dong cho
nguoi lao dong khi ndp hd so dang ky, diéu chinh thong tin tham gia bao hiém
x4 hoi theo quy dinh tai Luat Bao hiém x4 hoi va cac vin ban huéng dan.

Budc 3. Thong tin dang ky lao dong cuia nguoi lao dong sau khi dugce co
quan bao hiém xa hoi tiép nhan, xir Iy dugc dong bd, chia sé véi co sé dir lidu vé
nguoi lao dong.

1.2. Céch thirc thwe hién: theo quy dinh tai Luat Bao hiém xa hoi va céc
vin ban huéng dan.

1.3. Thanh phin, s6 lwong ho so

a) Thanh phan hé so: To khai dang ky tham gia bao hiém x3 hoi theo quy
dinh tai khoan 1 Diéu 27 Luat Bao hiém x4 hoi s6 41/2024/QH15, trong d6 bd
sung cac thong tin quy dinh tai diém a, b khoan 3 Diéu 4 Nghi dinh )
318/2025/Nb-CP.

b) S6 lwong hé so: 01 bd hd so.

1.4. Thoi gian gidi quyét: 05 ngay lam viéc.

1.5. Péi twong thwe hién thii tuc hanh chinh: ngudi lao dong thudc ddi
tuong tham gia bao hiém x3 hoi bat budc theo quy dinh tai khoan 1 Diéu 2 Luét
Bao hiém x3 hoi s6 41/2024/QH15.

1.6. Co quan gidi quyét thii tuc hanh chinh: Bao hiém x3 hoi Viét Nam.

1.7. Két qua gidi quyét thii tuc hanh chinh: theo quy dinh cua Luat Bao
hiém x4 hoi va cac vin ban huéng dan.

1.8. Phi, 1¢ phi: khong thu phi.

1.9. Tén mdu don, médu to khai: To khai dang ky tham gia bao hiém x4 hoi
theo quy dinh tai khoan 1 Piéu 27 Luat sé 41/2024/QH15, trong d6 bd sung cac
thong tin quy dinh tai diém a, b khoan 3 Diéu 4 Nghi dinh s 318/2025/ND-CP.
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1.10. Yéu cau, diéu kién theec hign thi tuc hanh chinh

- Nguoi lao dong thudc dbi tugng tham gia bao hiém xa hoi bat budc ding
ky tham gia bao hiém xa hoi thi thuc hién dang ky lao dong thoi véi viéc ding
ky tham gia bao hiém x3 hdi.

- Thot gian thuc hién: Tur ngay 01/7/2026.

1.11. Can cw phap ly caa tha tuc hanh chinh

- Luat Viéc lam s 74/2025/QH15.

- Luat Bao hiém x& hoi sb 41/2024/QH15.

- Nghi dinh s6 318/2025/ND-CP ngay 12 thang 12 nam 2025 caa Chinh
pht quy dinh chi tiét mot sé diéu caa Luat viéc 1am vé ding ky lao dong va hé
théng théng tin thi trudng lao dong.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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2. Piéu chinh théng tin ding ky lao dong ddi véi nguoi lao dong thudc
ddi twong tham gia bao hiém x4 hdi bat budc

2.1. Trinh tu thuc hién

Buéc 1. Nguoi lao dong cung cap cho ngudi st dung lao dong nhiing
thong tin c6 lién quan tai To khai ding ky tham gia bao hiém x4 hoi quy dinh tai
khoan 1 Diéu 5 Nghi dinh sb 318/2025/ND-CP va chiu trach nhiém vé tinh
chinh xac théng tin.

Buéc 2. Nguoi st dung lao dong diéu chinh thong tin diang ky lao dong cho
nguoi lao dong khi ndp hd so diéu chinh thong tin tham gia bao hiém xi hoi
theo quy dinh tai Luat Bao hiém x4 hoi va cac van ban huéng dan.

Buéc 3. Thong tin diéu chinh thdng tin dang ky lao dong ciia ngudi lao
dong sau khi dugc co quan bao hiém x3 hoi tiép nhan, xu 1y dugc déng bd, chia
sé v6i co so dir liéu vé ngudi lao dong.

2.2. Cach thirc thwc hién: theo quy dinh tai Luat Bao hiém xa hoi va céac
van ban huéng dan.

2.3. Thanh phan, so lwong ho so

a) Thanh phan hé so: To khai dang ky tham gia bao hiém x3 hoi theo quy
dinh tai khoan 1 Diéu 27 Luat s6 41/2024/QH15, trong d6 bd sung cac thong tin
quy dinh tai diém a, b khoan 3 DPiéu 4 Nghi dinh s6 318/2025/ND-CP.

b) S6 lwong hé so: 01 bd hd so.

2.4. Thoi gian gidi quyét: 05 ngay lam viéc.

2.5. Déi twong thwe hign thii tuc hanh chinh: ngudi lao dong thudc d6i
tuong tham gia bao hiém x3 hoi bat budc theo quy dinh tai khoan 1 Diéu 2 Luét
Bao hiém x3 hoi s6 41/2024/QH15.

2.6. Co quan gidi quyét thii tuc hanh chinh: Bao hiém x4 hoi Viét Nam.

2.7. Két qua gidi quyét thii tuc hanh chinh: theo quy dinh cta Luat Bao
hiém x4 hoi va cac vin ban hudng dan.

2.8. Phi, I¢ phi: khong thu phi.

2.9. Tén mdu don, mdu to khai: To khai ding ky tham gia bao hiém xa hoi
theo quy dinh tai khoan 1 Piéu 27 Luat s6 41/2024/QH15, trong d6 bd sung cac
thong tin quy dinh tai diém a, b khoan 3 Diéu 4 Nghi dinh s6 318/2025/ND-CP.

2.10. Y8u cdu, diéu kién thuc hign thai tuc hanh chinh

- Nguoi lao dong thude dbi twong tham gia bao hiém x3 hoi bt bude khi
thay d6i thong tin diang ky lao dong theo quy dinh tai diém a khoan 1 Diéu 7
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Nghi dinh s6 318/2025/ND-CP bao gé)m: chure vu, chirc danh nghé, nghé nghiép,
loai hop dong, dia diém lam viéc.

- Thoi gian thyc hién: Tt ngay 01/7/2026.
2.11. Can cir phép ly caa tha tuc hanh chinh
- Luat Viéc lam s 74/2025/QH15.

- Luat Bao hiém x& hoi sb 41/2024/QH15.

- Nghi dinh s 318/2025/ND-CP ngay 12 thang 12 nam 2025 caa Chinh
phu quy dinh chi tiét mot sb didu cua Luat viéc 1am vé ding ky lao dong va hé
théng théng tin thi trudng lao dong.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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3. Ping ky lao dong ddi véi ngudi lao dong dang cé viéc lam khong
thudc doi twong tham gia bao hiém xi hoi bat budc, ngudi that nghiép.
3.1 Trinh tw thwc hién

Buéc 1. Nguoi lao dong truy cdp vao San giao dich viéc 1am qudc gia
(https://www.vieclam.gov.vn) hoac trén ung dung dinh danh dién to¢ VNelD,
chon muc ding ky, diéu chinh thong tin ding ky lao dong va dién thong tin vao
T& khai dién tr quy dinh tai khoan 1 Didu 6 Nghi dinh s6 318/2025/ND-CP.

Buwéc 2. Hé thong ding ky lao dong tiép nhan, xir 1y va tra két qua dang ky
thanh cong ngay sau khi nguoi lao dong hoan thanh To khai dién tir, néu dang
ky khong thanh cong hé thong phan hoi 1y do.

Budc 3. Thong tin dang ky lao dong cua nguoi lao dong dugc cdp nhat,
ddng bo vao co so dir liéu vé nguoi lao dong.

3.2. Cich thirc thwe hign: truc tuyén qua San giao dich viéc 1lam qubc gia
(https://www.vieclam.gov.vn) hoac trén ing dung dinh danh dién t&r VNelD.

3.3. Thanh phén, sé lwong hé so

a) Thanh phdn hé so: To khai dién tir theo mau ban hanh kém theo Nghi
dinh s6 318/2025/ND-CP.

b) S6 lwong hé so: 01 bd hd so.

3.4. Thoi han gidi quyét. ngay sau khi nguoi lao dong hoan thanh T khai
dién tu.

3.5. Doi twong thuce hién

- Nguoi }ao dong dang c6 viéc 1am khong thudc ddi tugng tham gia bao

hiém xa hoi bat budc;

- Nguoi that nghiép.

3.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

3.7. Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh T khai dién ta.

- Néu dang ky khong thanh cong hé théng phan héi 1y do.
3.8. Phi, I¢ phi: khong thu phi.

3.9. Tén mdu don, mdu to khai: To khai dién tir dang ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh s 318/2025/ND-CP).

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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3.10. Y8u cdu, diéu kién thuc hign thai tuc hanh chinh
- Nguoi }ao dong dang cE') viéc lam khong thudc d6i tuong tham gia bao
hiém xa hdi bat budc, nguoi that nghiép.
- Thoi gian thyc hién: Tt ngay 01/01/2027.
3.11. Can cir phép ly cia tha tuc hanh chinh
- Luat Viéc 1am s 74/2025/QH15.

- Nghi dinh s 318/2025/ND-CP ngay 12 thang 12 nam 2025 caa Chinh
phu quy dinh chi tiét mot sb didu cua Luat viéc 1am vé ding ky lao dong va hé
théng théng tin thi trudng lao dong.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn



9
4. Piéu chinh thong tin ding ky lao dong ddi véi nguoi lao dong dang
¢6 viéc 1am va khong thudc ddi twong tham gia bao hiém xa hdi bit budc
4.1 Trinh tu thuc hién

Buéc 1. Nguoi lao dong truy cdp vao San giao dich viéc 1am qudc gia
(https://www.vieclam.gov.vn) hoac trén ung dung dinh danh dién to¢ VNelD,
chon muc ding ky, diéu chinh thong tin ding ky lao dong va dién thong tin vao
T& khai dién tr quy dinh tai khoan 1 Diéu 6 Nghi dinh sb 318/2025/ND-CP;

Buwéc 2. Hé thong ding ky lao dong tiép nhan, xir 1y va tra két qua ding ky
thanh cong ngay sau khi nguoi lao dong hoan thanh T khai dién tir, néu dang
ky khong thanh cong hé thong phan hdi 1y do;

Buéc 3. Thong tin diéu chinh thong tin ding ky lao dong ciia ngudi lao
dong dugc cap nhat, déng bd vao co s& dit liéu vé nguoi lao dong.

4.2. Cdch thirc thwe hién: truc tuyén qua San giao dich viéc 1am qudc gia
(https://www.vieclam.gov.vn) hoac trén ing dung dinh danh dién t&r VNelD.

4.3. Thanh phdn, so lwong hé so

a) Thanh phdn hé so: To khai dién tir dang ky, diéu chinh thong tin ding
ky lao dong (phu luc keém theo Nghi dinh s6 31 8/2025/ND-CP).

b) S6 lwong hé so: 01 bd hd so.

4.4. Thoi han gidi quyét: ngay sau khi ngudi lao dong hoan thanh T& khai
dién tu.

4.5. Péi twong thywe hién: ngudi lao dong dang c6 viéc 1am va khong thude
d6i trong tham gia bao hiém xa hoi bat budc.

4.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

4.7. Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua ding ky thanh cong ngay sau khi
nguoi lao dong hoan thanh T khai dién tu.

- Néu dang ky khong thanh cong hé théng phan hoi 1y do.
4.8. Phi, I¢ phi: khong thu phi.

4.9. Tén mdu don, mdu to khai: To khai dién tir dang ky, diéu chinh thong
tin dang ky lao dong theo mau ban hanh kém theo Nghi dinh sb 318/2025/ND-CP.

4.10. Y&u cdu, diéu kién thuc hign thai tuc hanh chinh

- Nguoi lao dong dang c6 viée 1am va khong thude d6i tuong tham gia bao
hiém xa hoi bat budc khi thay doi cac thong tin sau:

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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+ Thay ddi thong tin quy dinh tai diém a khoan 1 Piéu 7 Nghi dinh
318/2025/ND-CP, bao gém: chirc vy, chirc danh nghé, nghé nghiép, loai hop
dong, dia diém lam viéc;

+ Thay d6i thdng tin quy dinh tai diém b khoan 1 Piéu 7 Nghi dinh
318/2025/ND-CP, bao gém: tén nguoi st dung lao dong, ma $0, loai hinh, dia chi
tru s& chinh, nganh kinh té.

- Thot gian thuc hién: Tt ngay 01/01/2027.

4.11. Can cir phép ly caia tha tuc hanh chinh

- Luat Viéc lam sb 74/2025/QH15.

- Nghi dinh s6 318/2025/ND-CP ngay 12 thang 12 nam 2025 caa Chinh
pht quy dinh chi tiét mot sé diéu caa Luat viéc 1am vé ding ky lao dong va hé
thng théng tin thi trudng lao dong.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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5. Piéu chinh théng tin ding ky lao dong trong truwong hop thay doi
tinh trang tir nguoi c6 viéc 1am sang nguoi that nghiép
5.1 Trinh tw thuc hién

Buéc 1. Nguoi lao dong truy cdp vao San giao dich viéc 1am qudc gia
(https://www.vieclam.gov.vn) hoac trén ung dung dinh danh dién to¢ VNelD,
chon muc ding ky, diéu chinh thong tin ding ky lao dong va dién vao T khai
dién tir quy dinh tai khoan 1 Diéu 6 Nghi dinh sb 318/2025/ND-CP.

Buwéc 2. Hé thong ding ky lao dong tiép nhan, xir 1y va tra két qua ding ky
thanh cong ngay sau khi nguoi lao dong hoan thanh To khai dién tir, néu dang
ky khong thanh cong hé thong phan hoi 1y do.

Buéc 3. Thong tin diéu chinh thong tin ding ky lao dong ciia ngudi lao
dong dugc cap nhat, déng bd vao co s& dir liéu vé nguoi lao dong.

5.2. Cdch thirc thwe hign: truc tuyén qua San giao dich viéc 1lam qubc gia
(https://www.vieclam.gov.vn) hoac trén ing dung dinh danh dién t&r VNelD.

5.3. Thanh phdn, sé liwong hé so

a) Thanh phdn hé so: To khai dién tir dang ky, diéu chinh thong tin ding
ky lao dong (tai phu luc kem theo Nghi dinh sb 318/2025/ND-CP).

b) S6 lwong hé so: 01 bd hd so.

5.4. Thoi han gidi quyét. ngay sau khi nguoi lao dong hoan thanh T khai
dién tu.

5.5. Doi twong thuwe hién: nguoi lao dong thay doi tinh trang tir ngudi c6
viéc lam sang nguoi that nghiép.

5.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

5.7. Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua ding ky thanh cong ngay sau khi
nguoi lao dong hoan thanh T khai dién tu.

- Néu dang ky khong thanh cong hé théng phan hoi 1y do.

5.8. Phi, I¢ phi: khong thu phi.

5.9. Tén mdu don, mau to khai: To khai dién tir dang ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh s 318/2025/ND-CP).

5.10. Yéu cdu, diéu kién thwe hién thii tuc hanh chinh: thay doi tinh trang
tir nguoi c6 viée 1am sang ngudi that nghiép.

- Thoti gian thyc hién: Tt ngay 01/01/2027.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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5.11. Can cir phép ly cia tha tuc hanh chinh
- Luat Viéc lam s 74/2025/QH15.

- Nghi dinh s6 318/2025/ND-CP ngay 12 thang 12 nam 2025 caa Chinh
pht quy dinh chi tiét mot sb diéu caa Luat viéc 1am vé ding ky lao dong va hé
thng théng tin thi trudng lao dong.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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6. Piéu chinh théng tin ding ky lao dong truwong hop thay doi tinh
trang tir nguwoi c6 viéc 1am hoic ngudi that nghiép sang khong tham gia
hoat dong kinh té

6.1 Trinh tu thuc hién

Budée 1. Nguoi lao dong truy cap vao San giao dich viéc 1am quéc gia
(https://www.vieclam.gov.vn) hoac trén img dung dinh danh dién tir VNelD, chon
muc dang ky, diéu chinh thong tin ding ky lao dong va thyuc hién diéu chinh tir ¢6
viéc 1am hodc that nghiép sang khong hoat dong kinh té theo ndi dung T khai
dién tir quy dinh tai khoan 1 Piéu 6 Nghi dinh s6 318/2025/ND-CP.

Buéc 2. Hé thong ding ky lao dong tiép nhan, xir 1y va tra két qua dang ky
thanh cong ngay sau khi nguoi lao dong hoan thanh To khai dién tir, néu ding
ky khong thanh cong hé théng phan hoi 1y do.

Buéc 3. Thong tin diéu chinh thong tin ding ky lao dong ciia ngudi lao
dong duoc cap nhat, déng bo vao co sé dir lidu vé nguoi lao dong.

6.2. Cich thirc thwe hign: truc tuyén qua San giao dich viéc lam qubc gia
(https://www.vieclam.gov.vn) hodc trén ting dung dinh danh dién t&r VNelD.

6.3. Thanh phén, sé lwong ho so

a) Thanh phdan hé so: T khai dién tir ban hanh kém theo Nghi dinh sé
318/2025/ND-CP.

b) S6 lwong hé so: 01 bd hd so.

6.4. Thoi han gidgi quyét: ngay sau khi nguoi lao dong hoan thanh To khai
dién tu.

6.5. Doi twong thuc hién

- Nguoi lao dong dang c6 viéc 1am thay do6i sang khong tham gia hoat dong
kinh té.

- Nguoi that nghiép thay doi sang khong tham gia hoat dong kinh té.
6.6. Co quan gidi quyét thii tuc hanh chinh: B6 Noi vu.
6.7. Két qua gidi quyét thii tuc hanh chinh

- Hé thong ding ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh To khai dién tu.

- Néu ding ky khong thanh cong hé théng phan hdi 1y do.
6.8. Phi, I¢ phi: khong thu phi.

6.9. Tén mdu don, mdu to khai: To khai dién tir dang ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh s 318/2025/ND-CP).

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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6.10. Yéu cdu, diéu kién thwe hién thii tuc hanh chinh
- Thay d6i théng tin sau:
+ Thay d6i tir dang c6 viéc lam sang khong tham gia hoat dong kinh té.
+ Thay d6i tir that nghiép sang khong tham gia hoat dong kinh té.
- Thot gian thuc hién: Tir 01/01/2027
6.11. Can cir phép ly cia tha tuc hanh chinh
- Luat Viéc 1am s 74/2025/QH15.

- Nghi dinh s 318/2025/ND-CP ngay 12 thang 12 nam 2025 cua Chinh
pht quy dinh chi tiét mot sé diéu caa Luat viéc 1am vé ding ky lao dong va hé
théng théng tin thi trudng lao dong.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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7. Diéu chinh thdng tin ding ky lao dong ddi véi nguoi lao dong giao
két hop dong lao dong véi nhiéu ngudi sir dung lao dong
7.1 Trinh tw thuwc hién

Buéc 1. Nguoi lao dong truy cdp vao San giao dich viéc 1am qudc gia
(https://www.vieclam.gov.vn) hoac trén ung dung dinh danh dién to¢ VNelD,
chon muc ding ky, diéu chinh thong tin dang ky lao dong dién thong tin vao To
khai dién tu;

Buwéc 2. Hé thong ding ky lao dong tiép nhan, xir 1y va tra két qua ding ky
thanh cong ngay sau khi nguoi lao dong hoan thanh To khai dién tir, néu dang
ky khong thanh cong hé théng phan héi 1y do;

Bwée 3. Thong tin dang ky lao dong ciia nguoi lao dong duoc cap nhat,
ddng bo vao co sd dir liéu vé nguoi lao dong.

7.2. Cdch thirc thuwe hign: thuc hién truc tuyén qua San giao dich viéc lam
quéc gia (https://www.vieclam.gov.vn) hoic trén Gng dung dinh danh dién tir
VNelD.

7.3. Thanh phan, s6 lwong ho so

a) Thanh phan hé so

- To khai dién tir ban hanh kém theo Nghi dinh s6 318/2025/ND-CP.

- Gidy to chting minh nghé nghiép, noi lam viéc.

b) S6 lwong hé so: 01 bd ho so.

7.4. Thoi han gidi quyét: ngay sau khi ngudi lao dong hoan thanh T khai
dién tu.

q 7.5. Doi ’tu’grng thwe hién: Nguoi lao dong thudc ddi twong tham gia bao

hiém xa ho1 bat budc.

7.6. Co quan gidi quyét thii tuc hanh chinh: Bo Noi vu.

7.7. Két qua gidi quyét thii tuc hanh chinh

- Hé théng dang ky lao dong tra két qua dang ky thanh cong ngay sau khi
nguoi lao dong hoan thanh To khai dién .

- Néu dang ky khong thanh cong hé théng phan héi 1y do.
7.8. Phi, I¢ phi: Khong thu phi.

7.9. Tén mdu don, méu to khai: To khai dién tir dang ky, diéu chinh thong
tin dang ky lao dong (phu luc kém theo Nghi dinh sb 318/2025/ND-CP).

7.10. Yéu cdu, diéu kign thuc hién thi tuc hanh chinh

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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- Nguoi lao dﬁ(f)ng giao két hop ddng véi nhiéu ngudi sit dung lao dong co
nhu cau cap nhat bo sung.
- Thoi gian thuc hién: tr ngay 01/01/2027.
7.11. Can cir phéap ly caa tha tuc hanh chinh
- Luat Viéc l1am sé 74/2025/QH15 ngay 16/6/2025.

- Nghi dinh s 318/2025/ND-CP ngay 12 thang 12 nam 2025 cua Chinh
phu quy dinh chi tiét mot sb diéu cua Luat viéc 1am vé ding ky lao dong va hé
thng théng tin thi tredng lao dong.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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Phu luc
(Kém theo Nghi dinh sé 318 /2025/NP-CP
ngay 12 thang 12 nam 2025 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

‘ TO KHAI BPIEN TU
PANG KY, PIEU CHINH THONG TIN PANG KY LAO PONG

1.Ho,chitdém vaténkhaisinh: ...

2. Ngay, thang, nam sinh:...... [veid i 3. Gidi tinh: O Nam O N
4. S6 dinh danh ¢4 NhAN: «..ovvoveeeeeeeeen. 5.MasOBHXH ...............

7. Noi tam trat (Néu khdc ROT tRIEONG tF11): ..c.vveeveeereeesrereeeeeesssseses s
8. P6i twong dic thu (néu co):

O Nguoi khuyét tat O Thudc ho nghéo O Thude hd can nghéo

O Nguoi thude ho co dat thu hdi

O Than nhan cia ngudi c6 cong véi cdch mang

O Nguoi hoan thanh nghia vy quan sy

O Nguoi hoan thanh nghia vu cong an nhan dan

9.2. Trinh 6 chuyén mon k¥ thuat cao nhat dat duoc:

O Chua qua ddo tao [ C6ng nhén k¥ thuat khong c6 bang/chimg chi
O Chimng chi nghé duéi 3 thang

[0 Chiing chi k¥ ning nghé quéc gia [ So cip O Trung cap
O Cao dang [ Pai hoc [J Trén dai hoc

10. Thong tin vé tinh trang tham gia hoat dong kinh té:
O Nguoi c6 viéc [am —— Dién tiép cac thong tin 6 myc 11, 12, 13, 15
O Nguoi thit nghiep ——— Dién tiép cac thong tin & muc 11, 14, 15

O Khoéng tham gia hoat dong kinh té, 1y do: OPDi hoc O Huu tri O Noi trg O Khac

11. Tinh trang tham gia bao hiém xa hoi (BHXH):
O Khéng tham gia BHXH O BHXH ty nguyén O BHXH bit budc

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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12. Théng tin vé viéc lam dang lam:

12.3. Loai hop dong lao dong (HPLD):
O Khéng cé O Xac dinh thoi han O Khong xac dinh thoi han

Thudc khu cong nghiép, khu kinh té, khu cong nghé cao: O Khdng O C6
13. Théng tin vé ngudi sir dung lao dong

13.3. Loai hinh:

O Ca nhan lam ty do (Ty 1am)

O Ho gia dinh san xuat nong, 1am, ngu nghiép, 1am mubi

O Co so kinh doanh cé thé

O Ho kinh doanh

O Hop tac x4, lién hiép hop tac xa, to hop tac

O Doanh nghiép (& DN Nha nuwée 0 DN ngodi Nha nwée 0 DN ¢6 von dau tw
nudc ngodi)

O Khu vuc nha nuée

O Pon vi su nghiép ngoai nha nudc

O Khu vuc nudce ngoai

O T6 chirc doan thé khac

14. Thong tin vé tinh trang that nghiép

14.1. Thoi gian that nghiép:

O Dudi 3 thang O Tir 3 thang dén 1 nam O Trén 1 nam
14.2. Ly do that nghiép (théng tin khéng bdt budc)

O Moi tétnghiép O Co quan, don vi, t6 chtic, doanh nghiép giai thé/déng cira

O Két thuc hop ddng O Xin thoi viée O C6 dét thu hoi O Khéc
15. Nhu cau tim kiém viéc lam:
O Khong O C6 — Chuyén sang dang ky tim kiém viéc lam.

Ghi chu: Cac truong thong tin da dugc két ndi voi Co so dit liéu Qubc gia vé dan cu,
Co s¢ dir ligu Quoc gia vé Bao hiém, cac co s¢ dir li¢u khac thi thong tin duoc ty dong dién
vao To khai dién tir. Nguoi lao dong chi dién thong tin chua c6 trong co s¢ dir li€u.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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HUONG DAN DIEN THONG TIN
To khai dién tir ding ky, diéu chinh théng tin diing ky lao dong

1. Ho, chir dém va tén khai sinh: Nhap dﬁy du ho tén tiéng Viét ¢6 dau.

2. Ngay, thang, nam sinh: Nhap du ngay, thang, nam sinh.

3. Gi6i tinh: Tich vao 6 lwa chon gi6i tinh ctia ngudi lao dong (néu 1a nam thi
tich vao “nam” hodc néu 1a nir thi tich vao “nir”).

4. S6 dinh danh c4 nhan: Nhap ) ghi trén can cudce, can cudc cong dan, chiing
minh nhan dan, dinh danh ca nhan ctia nguoi lao dong.

5. Mi s6 BHXH: Nhap mi sé BHXH di duoc co quan BHXH cép (ngudi lao dong
tra ciru ma s6 bao hiém x4 hoi tai dia chi: https://bachiemxahoi.gov.vn).

6. Noi thuong tra: Chon danh muc tinh/xa noi dang thuong tri cua nguoi lao
dong.

7. Noi tam tri: Chon danh muc tinh/xa noi dang tam tra ciia nguoi lao dong (chi
nhap thong tin néu khac noi thuong tra).

8. Pdi twong dic thu (néu co): Tich vao 6 lwa chon. Trudng hop tich vao 6 “Déan
toc thiéu s6” thi tiép tuc chon danh muc dan toc.

9. Thong tin vé trinh d6 ctia nguoi lao dong

9.1. Trinh d6 gido duc phd thong cao nhét di tét nghiép/dat dugc:

Nhéap va chon danh muc 16p hoc cao nhét da dat duoc/da tot nghiép.

9.2. Trinh d§ chuyén mon k¥ thuat cao nhét dat duoc:

Tich vao 6 lvya chon va tiép tuc nhap, chon chuyén nge‘mh/nghé dao tao hoac dugc cong n

10. Thong tin vé tinh trang tham gia hoat dong kinh té: Tich vao 6 lwa chon.

- Nguoi ¢ viée lam 1a nguoi lam bat cir viée gi (khong bi phap luat cim) dé tao
ra cac san pham hang hoa hodc cung cip cac dich vu nham muc dich tao ra thu nhap
cho ban than va gia dinh. Déi véi lua chon 6 “Nguoi co viéc lam” thi tiép tuc nhap cac
thong tin 6 muc 11, 12, 13, 15.

- Nguoi that nghiép 13 ngudi dang khong c6 viéc lam, dang tim kiém viéc 1am va
san sang lam viéc. Poi voi lya chon 6 “Nguoi that nghiép” thi tiép tuc nhap cac thong
tin d muc 11, 14, 15.

- Khi nguoi lao dong diéu chinh thong tin tir ¢6 viée 1am hoic thit nghiép sang
khong tham gia hoat dong kinh té thi lya chon va tich vao 6 “Khong tham gia hoat
dong kinh t&” va tiép tuc chon 1y do khong tham gia hoat dong kinh té.

11. Tinh trang tham gia bao hiém xa hoi (BHXH): Tich véo 6 lya chon.

- Bao hiém xa hoi bét budc 1a loai hinh bao hiém xa hoi do Nha nudc t6 chirc ma
nguoi lao dong, ngudi sir dung lao dong thudc ddi twong tham gia bao hiém xa hoi bat
budc phai tham gia.

* www. ThuVienPhapLuat.vn
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- Béo hiém xa hoi tu nguyén 1a loai hinh bao hiém x3 hoi do Nha nudc t6 chirc
ma cong dan Viét Nam ty nguyén tham gia va dugc lya chon mirc dong, phuong thirc
dong phu hop véi thu nhdp ctia minh.

12. Thong tin vé viéc lam dang lam:

12.1. Chire vy/chire danh nghé:
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Nhép va chon chirc vy, chitc danh nghé theo danh muyc chtrc vy hodc chic danh
nghé nghiép.

12.2. Nghé nghiép:

Nhép va chon tén nghé nghiép ma ngudi lao dong dang 1am theo danh muc Danh
muc nghé nghiép (Quyét dinh sé 34/2020/QD-TTg ngay 26/11/2020 vé viéc ban hanh
danh muc nghé nghiép Viét Nam).

12.3. Loai hop dong lao dong (HPLD): Tich vao 6 lya chon.

Nguoi dang ky liwa chon va tich vao 6 phu hop véi loai hop dong lao dong da ky
vo1 nguot st dung lao dong:

- Hop ddng lao dong 1a sy thoa thuin gitta nguoi lao dong va ngudi sir dung lao
dong vé viéc lam c6 tra cong, tién luong, diéu kién lao dong, quyén va nghia vu cua
mdi bén trong quan hé lao dong.

- Hop ddng lao dong xéc dinh thoi han 14 hop dong ma trong d6 hai bén xac dinh
thoi han, thoi diém cham dat hiéu lyc cua hop dong trong thoi gian khong qua 36
thang ké tir thoi diém c6 hiéu luc ctia hop dong.

- Hop d6ng lao dong khong xac dinh thoi han 1a hop dong ma trong d6 hai bén
khong xac dinh thoi han, thoi diém cham dit hiéu lyc cia hop dong;

Thoi gian bat dau thuc hién HPLD (ngay/thdng/nam): Nguoi lao dong nhap du
ngay, thang, nam theo HDLD da ky vd1 nguoi st dung lao dong.

12.4. Dia diém lam viéc:

- Chon danh muc tinh/xa noi ma nguoi lao dong dang lam viéc.

Truong hop nguoi lao dong lam viéc khong ¢d dinh dia diém 1am viéc thi lua
chon tinh, x4 noi thudng xuyén lam viéc trong thang nhat.

- Tich vao 6 lua chon vé dia diém lam viéc c6 thudc khu cong nghiép, khu kinh
té, khu cong nghé cao khong.

13. Théng tin vé ngudi str dung lao dong:

Nguoi st dung lao dong 1a doanh nghiép, co quan, to chirc, hop tac xi, ho gia
dinh, c4 nhan c6 thué mudn, st dung nguoi lao dong lam viéc cho minh theo thoa
thuan.

13.1. Tén nguoi st dung lao dong:

Nhép day du tén doanh nghiép, co quan, to chirc, hop tac xi, ho gia dinh, ca nhan
ma nguoi lao dong dang lam viéc.

13.2. M4 so:

- P6i v6i doanh nghiép thi nhap day dit ma s6 doanh nghiép.

- P6i v6i nguoi sit dung lao dong khac thi nhap ma sb thué.

13.3. Loai hinh: Tich vao 6 Iya chon phu hop véi loai hinh ctia nguoi st dung lao
dong.

- Ty lam.

- HO kinh doanh do mdt ca nhan hodc cac thanh vién ho gia dinh dang ky thanh
1ap va chiu trach nhiém béng toan bo tai san ciia minh ddi véi hoat dong kinh doanh
cua ho.

- Ho gia dinh san xuat nong, 1am, ngu nghiép, 1am mudi.

- Hop tac x3, lién hiép hop tac x4, to hop tac.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn
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- Co s kinh doanh c4 thé.

- Doanh nghiép 1a t6 chirc ¢6 tén riéng, co tai san, co tru s& giao dich, duoc thanh
1ap hodc dang ky thanh 1ap theo quy dinh ctia phap luat nham muc dich kinh doanh.

+ Doanh nghiép nha nudc bao gdm cac doanh nghiép do Nha nuéc nim giir trén
50% vbn diéu 18.

+ Doanh nghiép ngoai nha nudc bao gdm cac doanh nghiép do tu nhan nim giir
trén 50% von diéu 1é.

+ Doanh nghiép c6 vén dau tu nudc ngoai (Doanh nghiép FDI) bao gém céc
doanh nghiép c6 von dau tu nudc ngoai.

- Khu vuc nha nudc bao gdm cac co quan, don vi thudc hé thdng t6 chirc Pang
Cong san Viét Nam; cac co quan, don vi trong bd0 may nha nudc Viét Nam; cac co
quan, don vi thuc Mat tran T quéc Viét Nam; co quan, don vi thudc td chirc chinh
tri - xa ho1; don vi sy nghi€p cong 1ap.

- Pon vi su nghi¢p ngoai nha nudc dugce thanh 1ap theo quy dinh cta phép luét,
c6 tu cach phap nhan.

- Khu vuc nudc ngoai bao gdm céc to chitc phi Chinh phu, t6 chtc tu nguyén,
cac to chirc cong déng... hoat dong co thé c6 loi nhuan va can c6 loi nhuan nhung
toan bd lgi nhuan do phai dung dé dau tu cho cac hoat dong cua t6 chirc chu khong
phai chia cho cac thanh vién, hay sir dung cho ngudi sang 1ap hodc ngudi co quyén
kiém soat to chirc do.

- T6 chure doan thé khac.

13.4. Dia chi tru sé chinh: Chon danh muc tinh/xa noi co quan, don vi, t6 chirc
¢0 tru s¢ chinh.

13.5. Nganh kinh té&: Nhéap va chon danh muc nganh nghé kinh doanh chinh cta
ngudi st dung lao dong theo Hé thong nganh kinh té cip 3 (Quyét dinh sb
36/2025/QD-TTg ngay 29/9/2025 ctia Thi tudéng Chinh phii ban hanh hé théng nganh
kinh t& Viét Nam).

14. Thong tin vé tinh trang that nghiép

14.1. Thoi gian that nghiép: Lya chon va tich vao 6 phu hop véi nguoi lao dong.

14.2. Ly do that nghiép: Lya chon va tich vao 6 phu hop véi nguoi lao dong. Pay
1a truong thong tin khong bat budc.

15. Nhu cau tim kiém viéc lam: Lya chon va tich vao 6 phu hop véi nhu cau cua
ngudi lao dong. Trudng hop lwa chon “Co” thi ngudi lao dong tiép tuc dién thong tin
Phiéu dang ky tim kiém viéc 1am theo quy dinh ctia Chinh phu vé dich vy viéc lam.

Trudng hop cac Danh muc 4p dung duoc thay thé, stra doi boi cac vin ban cua
co quan c6 thim quyén thi hé thong diang ky lao dong dugc cap nhat theo quy dinh.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn





